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Job Title: Speed Skating Programs Manager 
 
Purpose: 
The primary duties of the Speed Skating Programs Manager is to be responsible for developing and implementing 
professional, fun and effective youth based speed skating programs at the Utah Olympic Oval with an emphasis on 
program growth and retention while incorporating the “Sport For Life” principles into each of the programs.  

  
Major Tasks, Responsibilities and Accountability 
 
Oversee Oval Development Speed Skating Programs 

 Provide vision, planning, and administration of all speed skating programs at the Oval. 

 Enhance knowledge and coaching skill by reading current literature, research, attending and participating in 
classes, courses and or seminars on coaching and speed skating. 

 Serve as the Head Coach for all development speed skating programs (Learn to Speed Skate, Recreational and 
Competition Oval Speed Skating Club). 

 Encourage and insure integration of the various levels and abilities of the speed skating programs (Learn to 
Speed Skate – FAST). 

 For the OSSC programs, create a fun learning environment using “Sport for Life” principles and development 
guidelines. 

 Mentor to the coaches and athletes in the Oval programs 

 Conduct parent/athlete reviews of the programs at a minimum of 2 times per season. Adjust programs based on 
feedback as needed. 

 Plan, schedule, organize and budget speed skating events (including but not limited to: weekend metric time 
trials, Long and Short track Desert Classic, club races, speed skating camps and clinics, Regional Qualifier, 
American Cups, National Championships) 

 Assist Local Organizing Committee (LOC) with World Cup and or World Championship events 

 Assist with specific speed skating event staff and volunteers. 

 Update program enrollment/registration forms. 

 Assist Guest Services staff with specific speed skating enrollment/registration protocol. 

 Any additional duties as assigned 
 

Required Knowledge and Essential Skills 
 Bachelors degree in Physical Education, Kinesiology, or similar field preferred 

 Successfully completed U.S. Speedskating Coaching courses (up to level 2) or equivalent 

 Coaching experience in speed skating at international/regional/club level 

 Knowledge of physiology, bio-mechanics, psychology and group-dynamics 

 Excellent people, communication, leadership, and motivational skills 

 Ability and willingness to work with developing skaters 

 Ability and willingness to accept assignments 

 Ability to develop and maintain a strong rapport with co-workers and customers.  

 A current First Aid and CPR certificate or ability to obtain one within two months of hiring. 
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JOB TITLE: Speed Skating Programs Manager 
 

Job Location:  Varies                  Position Code: 570 
Reports to: Director of Sport                          Pay Grade:  5 
Function Area: Speed Skating       Type: Full Time / Exempt
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Job Title: Speed Skating Programs Manager 
 
Minimum Qualifications 

 Minimum 18 years of age 

 Flexible work schedule, may need to work late and weekend hours 

 
Environmental Job Requirements 

 While performing the duties of this job, the employee regularly works near moving mechanical parts (printer, 
copier, fax machine) 

 Noise level in the work environment is usually moderate 
 
Physical Requirements 

 Must occasionally lift or move up to 20 pounds 

 Specific vision abilities required by this job include close vision, depth perception and ability to adjust focus 

 Hearing – to converse with others in a normal conversation 

 While performing the duties of this job, the employee is regularly required to sit, stand, walk or skate, use 
repetitive wrist movements, reach with hands and arms, climb stairs, balance, stoop, kneel, jump, crouch or twist 

 

Education / Experience 
 Computer proficient with Microsoft Office software  

 Proven organizational skills and detail oriented 

 Strong problem solving skills and ability to handle difficulty in a professional manner 

 Experience successfully managing internal and external relationships 

 Must enjoy working in a team environment 

 Self-starter attitude.  Ability to work with little supervision once general direction has been given 

 Ability to manage multiple tasks effectively and efficiently 

 Must be able to consistently meet deadlines and demonstrate accuracy and thoroughness 

 Assist with the development and management of speed skating program budgets as well as payment collection. 
 

Required In-House Training  
 UAF Orientation 

 Sexual Harassment 

 Drug & Alcohol  

 Hazardous Communications Program 
 

This job description is not an employment agreement or contract.  Management has the exclusive right 
to alter the scope of work within the framework of the job description at any time without prior notice. 
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